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2011 Teacher Application Form 

Overview:

1) The application consists of three parts:

Cover letter stating intent 

Application form

Letter of recommendation from supervisor



2) Applications are due by 3:00 pm on Friday, April 8, 2011.

3) How to submit your application:
· Download at http://acchamber.org/attractretaintalent/externships.aspx and email to 

Karen Fox, at karenf@acchamber.org. 

· Fax to Teacher Externship Program at (518) 431-1402

· Mail  to:



Albany-Colonie Regional Chamber of Commerce



Attn: Teacher Externship Program



Five Computer Drive South



Albany, NY 12205

· Hand deliver to address above

4) The timeline below should be followed to make sure a successful Teacher Externship 

experience is possible. Please consider your availability prior to submitting your application.

Friday, April 8, 2011: Business and teacher application forms are due. 

Monday, April 11, 2011: Teacher applications are sent to companies for review.

Friday, April 29, 2011: Placements are finalized and notifications sent. 

Thursday, June 16, 2011: Program orientation, 3:30 pm – 5:00 pm, Albany Colonie 

Regional Chamber of Commerce.

July - August 2011: Externship program takes place. Specific start and end dates are 

determined mutually between the employer and extern. 

Thursday, July 21, 2011: Mid-point assessment, 3:30 pm-5:00 pm, Albany Colonie 

Regional Chamber of Commerce.

Thursday, August 18, 2011: Concluding program, 8:30 am-10:00 am, Albany Colonie 

Regional Chamber of Commerce.

Instructions:

Complete necessary materials and submit your cover letter and application form together; letters of recommendation may be received under separate cover. Incomplete applications will not be considered. Confirmation of submission will be sent to the email address provided on your application form. Applications are due by 3:00 pm Friday, April 8, 2011. Late applications will not be accepted.

If you have any questions, Karen Fox, at (518) 431-1435, karenf@acchamber.org. 

Name: 












Home Address: 







____________
_______________________________________________________________________
Home Telephone: 



 Cell: 






Home E-Mail: 











School E-Mail: 











***************************************************************************************

Name of School: 










School District: 











County: 











Address: 











Phone: 





 Fax: 





Supervisor: 












Supervisor Phone Number: 









Applicant Title: 










Current Position:  










Certification Area: 











Other Teaching Assignments: 









Education:

1) Degree: 




_
Institution: 





    Major: 



              
Minor: 





    Date Received: 



_
2) Degree: 




  
Institution: 





    Major: 



              
Minor: 





    Date Received: 


_______
Academic Content Studied: 









Computer Skills: 











Lab Experience: 











Project Based Learning Experience: 








Professional Goals: 











Professional Honors/Accomplishments: 








Objective: Describe what you hope to learn from your externship and what service you hope to provide to the business.

Objective: How do you plan on implementing your new knowledge into your classroom?

Professional References (2) 
Name: 







________ 
  

Title: 







______________
Organization: 






________
Address: 








__
Telephone: 






______________
Email: 







________
Name: 







________ 
  

Title: 







______________
Organization: 







__
Address: 








__
Telephone: 






______________
Email: 







________
Please list any previous engagements, vacations or other between June 17, 2011 and 

August 19, 2011 that conflict with a full-time work schedule. Conflicts do not immediately 

disqualify your application, but will be taken under consideration by employers. 

1) 












2) 












3) 













Agreement

I certify that I have read all materials and can fulfill the requirements of the Teacher Externship Program.

Signature: 




    Date: 





